iSupplier Portal

Add/Delete a Contact

Overview

iSupplier Portal enables you to monitor your company’s contacts who will receive purchase orders, input invoices

and view all documents from Ameren.

You may changes the following
information to your company’s
profile:

Contacts

Banking Details
Company Address
Pay to address

1. Goto

https://ebusiness.ameren.com and

login.

2. Click AMPOS Supplier Profile
Manager

3. Click Supplier Details.
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4. Click the Contact Directory link.
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Title Type Description

Short Text

Category
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5. Click Create button.
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6. Fill in all information that is known.

Information that must be filled is
below:
First Name
Last Name
Job Title or Department
Contact Email
Phone Area Code
Phone Number
7. Click Save. This will send a

notification to the Administrator to
accept or reject your change. The
Change will usually be accepted or

rejected with in 24 — 48 hrs.
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To Delete a Contact W .
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