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RATE CARD ENHANCEMENTS:  INTRODUCTION 
 

Enhancements have been introduced to the Rate Card process and functionality, to streamline and improve the 
user experience: 

 Add new fields, and display data for all current fields, in the Rate Card History window. 

 Add additional Craft combinations to an in-process Change request. 

 Display more robust error messages in the Rate Card upload process. 

  

Original CCTM functionality allowed the Supplier to submit Time Cards against Rate Card Craft combinations for 
which changes were Pending Submission or Approval.  As a result, Time Cards were submitted (and sometime 
approved/receipted) with incorrect rates, requiring additional time to reconcile.  New functionality will not allow the 
addition of Craft combinations to a Time Card when changes are Pending Submission or Approval, with Effective 
Dates covering the entire Time Card period.  When a rate change is pending with Effective Dates covering a 
portion of the Time Card period, units/hours can only be reported for dates not included in the change.   

 

Rate Card History 
 
 

 
 

Step Action 

1. To review Rate Card History click the AMCCTM Supplier Rate Card User responsibility, click 

the CCTM folder, and then click the Rate Card link. 
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Step Action 

2. Choose a Rate Card from your Rate Card Home Page or click the CCTM Rate Search link to search for 

and open an Approved Rate Card... 

 

 

 
 

Step Action 

3. Click the Go button. 
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Step Action 

4. Click a Rate Card Number, 17111 in this example, to view details. 

 

 

 
 

Step Action 

5. Click the View Rate Card History button. 
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Step Action 

6. The User Name field will now be populated with the submitting Supplier User.   

 

Two new fields have been added:  Forwarded To and Rejection Reason. 

 

 
 

Step Action 

7. When a Rate Card Approver completes a forward action for pending rate changes, the Forwarded To field 

will be populated with the new Approver's name. 
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Step Action 

8. When a Rate Card Approver takes action to reject changes, the Rejection Reason field will be populated to 

show rejection details 

 

 
 

Step Action 

9. Click the x to close your Rate Card History window. 
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Rejected Rate Card Changes:  Retained for Resubmittal 
 

 
 

Step Action 

1. With new functionality, when a new Rate Card or rate changes have been rejected, your details will be 

retained with some fields open for update and resubmittal.  To review rejections and proceed with 

corrections, click the View Rejections button.   

 

 
 

Step Action 

2. Click the Ok button.   
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Step Action 

3. A confirmation message will indicate The Rate Card is now available for modification and re-

submission. Click the CCTM Rate Home link. 

 

 

 
 

Step Action 

4. The previously submitted Rate Card will be displayed in your Rate Cards in Pending Submission Stage 

section.  Click the Rate Card Number, 17111 in this example, to review the changes.  
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Step Action 

5. Click the Review Craft Changes button. 

 

 

 
 

Step Action 

6. Rate Card Details will be shown with specific fields open for updates:  Rate, Effective From, Effective To, 

and Change Reason.  You have the option to Add Another Row, Delete Rows, or Cancel Change 

Request, if you wish to begin the process from scratch.   
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Step Action 

7. Otherwise, update open fields as required, Add an Attachment, populate the Approver field, and click 

the Save and Submit button as usual. 
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Rate Card Change Request (Online) 

 
 

Step Action 

1. New functionality will allow you to add additional Craft Combinations to an in-process manual Rate Card 

Change Request.  To request Rate Card Changes, click to expand your AMCCTM Supplier Rate Card 

responsibility, click the CCTM folder, and then click the Rate Card link. 

 

 

 
 

Step Action 

2. On your Rate Card Home Page, click the CCTM Rate Search link. 
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Step Action 

3. Click the Go button. 

 

 

 
 

Step Action 

4. Click the Rate Card Number, 17111 in this example, for which you would like to request changes.   
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Step Action 

5. Click the Select box next to the Craft Combinations requiring changes, and click the Request 

changes button. 

 

 

 
 

Step Action 

6. On your Rate Card Details page, you now have the option to Add more Crafts as needed. 
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Step Action 

7. If you click to add additional Crafts, you will receive a warning message indicating Your changes will be 

auto saved.  Do you which to proceed?  Click the Yes button. 

 

 

 
 

Step Action 

8. You will be taken back to your list of Craft Combinations.  An Indicates Modified icon will be shown next 

to any Craft Combinations included in the current request. Click the Select box for any additional Craft 

Combinations. 
 

**Note the Craft Combination included in the current request was chosen in this example as well. 
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Step Action 

9. Click the Review/Edit Craft Changes button. 

 

 

 
 

Step Action 

10. When you Select a Craft Combination included in the current request, it will not be repopulated on the 

Rate Card Details page.  Only the new Combination(s) chosen will be populated.   

 

Update all required fields:  Rate, Effective From, and Change Request Reason, Add Attachment, 

Approver, and Save and Submit as usual. 
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Step Action 

11. Finally, new Rate Card functionality will include additional and more robust error messages in the Rate 

Card upload process.  When a new Rate Card or Rate Card change upload is completed with 1 or more 

Rejected Lines, click the Details icon to view Rejection Details. 

 

 

 

 
 

Step Action 

12. Suggested Corrective Actions will provide more detailed information.  For instance, when a Craft 

Name exceeds the maximum number of characters allowed. 
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Step Action 

13. Other examples include a Rate entered with a $, or cell format is changed in a Header End Date field of 

the Excel template.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                                                                                        Oracle eBusiness CCTM Supplier:  Rate Card 

 Page 17 

 

 

 

 

TIME CARD ENHANCEMENTS:  INTRODUCTION 
 
Time Card Restrictions for Pending Rate Card Changes:  Original CCTM functionality allowed the Supplier to 
submit Time Cards against Rate Card Craft combinations for which changes were Pending Submission or 
Approval.  As a result, Time Cards were submitted with incorrect rates, requiring additional time to reconcile.  
New functionality will not allow the addition of Craft combinations to a Time Card when changes are Pending 
Submission or Approval, with Effective Dates covering the entire Time Card period.  When a rate change is 
pending with Effective Dates covering a portion of the Time Card period, units/hours can only be reported for 
dates not included in the change.   
 
Time Card Requirements for Diverse Subcontractor:  In an attempt to improve tracking the inclusion and 
spend for Diverse Subcontractors, two new fields have been added to the Time Card:  Diverse Subcontractor and 
Subcontractor Name.  When reporting Labor or Equipment details against a Time & Materials type Purchase 
Order, or Milestones against a Fixed Price Purchase Order, if the work was completed by a Diverse 
Subcontractor, the Supplier is expected to report the same and include the Subcontractor Name.    
 
Time Card Draft Enhancements:  In the process of creating a manual Time & Materials Time Card, when the 
Supplier user clicks the Add Craft or Add Equipment button, the Rate will now be displayed for every Rate Card 
Craft Combinations.   To streamline the Lien Waiver process and ensure a more timely payment release, when a 
CCTM Purchase Order is placed with Lien Waiver = Yes, Supplier users can attach required documentation to 
applicable Time Cards.  With new functionality, a Tip message will be displayed in any Time Card Draft 
referencing this type of Purchase Order, indicating the same.  When a Time Card is uploaded with errors or 
incorrect data, the associated line(s) are shown as unsuccessful, with error messages displayed for each line. 
However, original CCTM functionality displayed only one error message per Time Card line. As a result the 
Supplier was forced to upload a Time Card multiple times in order to view all errors. New CCTM functionality will 
display more error messages per line, per upload, enabling the Supplier to make more changes at once and 
reduce the number of subsequent upload attempts.  Further, all error messages were re-evaluated and updated, 
to make them more informational.  Finally, an Export button was added to the error Details page, allowing 
Suppliers to view all errors via MS Excel.  For some CCTM Purchase Orders there are a significant number of 
Jobs associated or assigned, resulting in system performance issues.   In these situations Supplier users, 
attempting to submit hefty Time Cards, have experienced an extended delay in the process.  The Time Card 
process was re-evaluated, with implemented changes resulting in significant improvements in efficiency for:  
Supplier Time Card upload/Supplier review and submittal of uploaded Time Card draft/Supplier manual Time 
Card entry/Approver review and action for pending Time Cards. 
 
Time Card Restriction for PO with No Contract Number:  Previously, if a Supplier attempted to submit a Time 
Card against a CCTM PO, placed with no Contract number referenced, an error message was displayed 
indicating no Rate Card exists for the PO/Time Card Week End date combination. However, when the Contract 
Number was added to the PO, it did not flow into CCTM and the Supplier user continued to receive the error.  
New functionality will not allow the Supplier to upload or create a manual Time Card if the PO does not have a 
Contract reference, with an error message displayed indicating the same.  Now a Buyer can take action to update 
the PO Line reference accordingly, with successful Time Card submittal thereafter. 
 
Time Card Action for Contract Number Change:  In some circumstances, after a Time Card is created a user 
realizes the PO is referencing an incorrect Contract Number. Previously, when the PO was updated to reference 
the correct Contract, it was not reflected in CCTM, requiring IT intervention to perform a fix.  New functionality 
allows the deletion of Time Cards in any of the following statuses, when there are no Time Cards in Receipt 
status:  Draft/Pending Approval/Approved/Rejected.  With these conditions met, a Buyer can now update the PO 
to reference the correct Contract.  Thereafter, the Supplier can resubmit Time Cards against the PO, now 
including the appropriate Rate Card details.   
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Time Card Restrictions for Rate Card Changes 
 

 
 

Step Action 

1. With new functionality when a Rate Card Craft Combination is Pending Submission or Approval... 

 

 
 

Step Action 

2. For example, when a Change Request is Pending Submission for Craft Name = Lineman, with Rate Type 

= ST,  Unit of Measurement (UOM) = Hours, and an Effective From date of 10/09/2016... 
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Step Action 

3. ...and a Time Card is uploaded, including the pending Craft Combination,  referencing a Week End 

Period  covering  ALL dates included in the  pending Rate Change ...  

 

 
 

Step Action 

4. ...the  upload will Complete with  Rejected Time Card lines.  

 

Click the Details icon to view failure reasons and Suggested Corrective Action(s). 
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Step Action 

5. The Rate field Error Description will be shown as Invalid and the Suggested Corrective Action field will 

display a detailed explanation for every Date within the Time Card period reported against the pending 

Craft Combination. 

 

 

 
 

Step Action 

6. Similarly, when a Change Request is Pending Submission or Approval, for Craft Name = Lineman, with 

Rate Type = ST, Unit of Measurement (UOM) = Hours, and an Effective From date of 10/13/2016...  
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Step Action 

7. ...and a Time Card template is uploaded referencing the Week End Period within which Rate Changes are 

pending...  

 

 

 
 

Step Action 

8. The upload batch will be Completed with that Line Rejected.    Click the Details icon to view failure reasons 

and Suggested Corrective Action(s). 
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Step Action 

9. However, the Rate field Error Description will be shown as Invalid, and the Suggested Corrective 

Action field will display a detailed explanation ONLY for those Dates within the Time Card period reported 

against the pending Craft Combination, on or after the pending Effective Date. 

 

 
 

Step Action 

10. When a manual Time Card is created with Rate Card changes pending, for example, Engineer/ST/Hours, 

with an Effective From date of 10/09/2016. 

 

 



                                                                                        Oracle eBusiness CCTM Supplier:  Rate Card 

 Page 23 

 

 

 
 

Step Action 

11. When you click the Add Craft button within the Time Card Draft Labor tab... 

 

 

 

 
 

Step Action 

12. ...and click the Go button to search for and Select the Craft Combinations for which you wish to report 

weekly details, the Engineer/ST Craft Combination will not be available to select.     
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Step Action 

13. Similarly, when a Change Request is Pending Submission or Approval, for Craft Name = Lineman, with 

Rate Type = ST, Unit of Measurement (UOM) = Hours, and an Effective From date of 10/13/2016...  

 

 

 
 

Step Action 

14. When you click the Add Craft button within the Time Card Draft... 
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Step Action 

15. ...and click the Go button to search for and Select the Craft Combinations for which you wish to report 

weekly details, Lineman/ST will be displayed with an Effective To date of 10/12/2016, allowing you to 

add it to your Time Card draft. 

 

 

 
 

Step Action 

16. However, you will only be allowed to report units/hours against dates for which changes are not 

pending.  In this example you can only report Hours for Oct 10, 11, and 12, given the pending Rate 

Change is Effective From Oct 13. 
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Time Card Requirements for Diverse Subcontractor 
 

 
 

Step Action 

1. Your Time Card Excel template will now include two additional Columns in the Labor/Equipment 

section:  Diverse Subcontractor and Subcontractor Name.  When reporting Labor or Equipment details 

for each Craft Combination, if the work was completed by a Diverse Subcontractor, enter an upper or 

lower case Y for each applicable Time Card Line.   

 

When a Y is entered you must also enter the Subcontractor Name accordingly.  For all non-applicable 

Labor/Equipment lines, leave both fields blank. 
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Step Action 

2. When these new fields are not populated correctly within the Excel template, your Time Card upload will 

complete with Rejected Lines.  Click the Details icon to view failed Line Numbers and Suggested 

Corrective Action(s). 

 

 

 
 

Step Action 

3. In this example, a Time Card was uploaded with the Diverse Subcontractor field populated, while the 

Subcontractor Name field was left blank for each corresponding line.   
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Step Action 

4. When creating a manual Time & Materials Time Card, populate Select the PO and Week Ending Date 

fields, and click the Go button. 

 

 

 

 
 

Step Action 

5. In your Labor tab, click the Add Craft button to search for and Select Craft Combinations as usual.   
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Step Action 

6. Populate the PO Line Number and/or Job Number, Consultant Name and Date fields for each Craft 

Combination. 

 

 
 

Step Action 

7. If the work was completed by a Diverse Subcontractor, click the Diverse Subcontractor? Select box for 

each applicable Time Card Line, and populate the Subcontractor Name field accordingly.  For all non-

applicable Labor lines, leave both fields blank. 

Press the left mouse button over the scrollbar and drag the mouse to the desired location. 
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Step Action 

8. Click the Equipment tab. 

 

 

 

 
 

Step Action 

9. Click the Add Equipment button to Search for and Select Craft Combinations as usual. 
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Step Action 

10. Populate the PO Line Number and/or Job Number, Equipment Id, and Date fields for each Craft 

Combination. 

 

 

 
 

Step Action 

11. For any Equipment details related to the use of a Diverse Subcontractor, click the Diverse 

Subcontractor? Select box for each applicable Time Card Line, and populate the Subcontractor Name 

field accordingly.  For all non-applicable Equipment lines, leave both fields blank. 

 



                                                                                        Oracle eBusiness CCTM Supplier:  Rate Card 

 Page 32 

 

 

 
 

Step Action 

12. When creating a manual Fixed Price Time Card, populate Select the PO and Week Ending Date fields, 

and click the Go button. 

 

 

 

 

 
 

Step Action 

13. Within the FP tab click the Add Another Row button. 
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Step Action 

14. Enter PO Line Number and/or Job Number, Milestone, and Amount as applicable for each Time Card 

Line.  If work was completed by a Diverse Subcontractor, for a reported Milestone, click the Diverse 

Subcontractor? Select box for each applicable Time Card Line, and populate the Subcontractor Name 

field accordingly.  

 

 
 

Step Action 

15. For all non-applicable Milestone lines, leave both fields blank.  When your manual Time Card is 

completed, add an Attachment, and click the Save and Submit button as usual. 
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 Time Card Draft Enhancements 
 
 

 
 

Step Action 

1. When creating a manual Time Card (Fixed Price or Time and Material), you can click the Select the 

PO icon to search for a PO Number. 

 

 

 

 
 

Step Action 

2. Click the Go button to view all valid PO Numbers.  
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Step Action 

3. With new functionality, initial search results will now be displayed sorted by PO Number, in descending 

order.  Results can then be further sorted in Descending or Ascending order, by clicking Column Headers. 

 

Click the PO Number column to sort in ascending order. 

 

 

 
 

Step Action 

4. Click the PO Type column to sort results in descending order, from Fixed Price to Time and Material.   
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Step Action 

5. Click the PO Type column again to sort results in ascending order, from Time and Material to Fixed 

Price.   

 

 

 
 

Step Action 

6. Click the PO Description column to sort search results in descending order.   
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Step Action 

7. Click the PO Description column again to sort search results in ascending order.   

 

 

 
 

Step Action 

8. Click the Quick Select icon for the PO Number against which you want to create a Time Card. 
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Step Action 

9. Enter a Week Ending Date and click the Go button. 

 

 

 
 

Step Action 

10. The Lien Waiver field will now be displayed within the Time Card Approval Header along with other PO 

details.  A Tip message will also be displayed indicating If Lien Waiver is Yes, attach Lien Waiver 

documents to the Time Card.   

 

*NOTE* In this case the technology precedes the process.  There is no current requirement for Time 

Card rejection or Supplier follow up, on the part of the Approver, if the documentation is not 

attached.  Until Further notice you can continue with your current Lien Waiver submittal process.    
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Step Action 

11. In the Labor tab of a Time and Materials Time Card draft, click the Add Craft button. 

 

 

 
 

Step Action 

12. Search for and select relevant Craft Combinations, populate the PO Line Number and/or Job Number, 

Consultant Name,  Date, and Subcontractor fields as applicable for every Time Card line.  Click 

the Save button. 
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Step Action 

13. Click the Export Labor button. 

 

 

 
 

Step Action 

14. Click the Open button. 
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Step Action 

15. An Excel file will open, displaying all Time Card Labor Details, including Total Hours/Units and Total 

Amount for each line. 

 

 
 

Step Action 

16. Within your online Time and Materials Time Card Draft, click the Equipment tab. 
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Step Action 

17. Click the Add Equipment button. 

 

 

 
 

Step Action 

18. Search for and select relevant Craft Combinations, populate the PO Line Number and/or Job Number, 

Equipment Id, Date, Subcontractor fields as applicable for every Time Card line.  Click the Save button. 
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Step Action 

19. Click the Export Equipment button. 

 

 

 
 

Step Action 

20. Click the Open button. 
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Step Action 

21. An Excel file will open, displaying all Time Card Equipment Details, including Total Hours/Units and 

Total Amount for each line. 

 

 
 

Step Action 

22. Details can be exported from a Fixed Price Time Card draft as well.  Populate the Select the PO and Week 

Ending Date fields as usual, and click the Go button. 
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Step Action 

23. Within your FP tab, click the Add Another Row button. 

 

 

 
 

Step Action 

24. Enter PO Line Number and/or Job Number, Milestone, Amount, and Subcontractor fields as Applicable 

for each Time Card Line.  Click the Add Another Row button to enter additional details as applicable. 
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Step Action 

25. With all Time Card details entered, click the Save button. 

 

 

 
 

Step Action 

26. Click the Export button. 
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Step Action 

27. Click the Open button. 

 

 

 
 

Step Action 

28. An Excel file will open, displaying all Time Card Fixed Price Details, including Milestone and Amount 

for each line. 
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Time Card Restriction for PO with No Contract Number 

 
 

Step Action 

1. To upload or create a manual Time Card, click your AMCCTM Supplier Time Card Super 

User responsibility under the Main Menu of the Oracle Applications Home Page, click the CCTM folder, 

and then click the Time Card link.   

 

 
 

Step Action 

2. When uploading, click the CCTM Timecard Upload link.   
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Step Action 

3. Click the Browse button to search for and select your Excel CSV Time Card template, and then click 

the Upload button. 

 

 

 
 

Step Action 

4. Click the Go button to refresh the page, as the upload Status processes from Pending to Running to 

Completed 
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Step Action 

5. When a Time Card is uploaded against a PO Number, for which no Contract is referenced, the batch will 

be Completed with all Time Card lines Rejected.    Click the Details icon to view failure reasons and 

Suggested Corrective Action(s). 

 

 

 
 

Step Action 

6. The Contract Numb and Rate Card Field Types will be shown as Invalid, and the Suggested Corrective 

Action field will display a detailed explanation, prompting you to Contact the Buyer. 
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Step Action 

7. To create a manual Time Card, click the CCTM Timecard link. 

 

 

 
 

Step Action 

8. When attempting a manual Time Card against a PO Number, for which no Contract is referenced, you will 

be able to populate the Select the PO and Week Ending Date fields as usual, and click the Go button. 
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Step Action 

9. Rather than taking you to the Time Card draft page, an error will be displayed indicating PO does not have 

reference to a Valid Contract Purchase Agreement.  Please contact the Buyer. 

 

 
 

Step Action 

10. To find name and contact information for the designated Buyer, click your AMPOS iSupplier Portal Full 

Access responsibility under the Main Menu on your Oracle Applications Home Page, and click the Home 

Page link. 
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Step Action 

11. Click the Purchase Orders link. 

 

 

 
 

Step Action 

12. Click the Go button, and then click the appropriate PO Number to view PO details, 763935 in this example. 
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Step Action 

13. Within the Order Information General section, the Buyer name is displayed as an active link.  In this 

example, click the Young (Purchasing 1150), Myron B link. 

 

 

 
 

Step Action 

14. An email address will be displayed for the designated Buyer. 
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Time Card Action for Contract Number Change 

 

 
 

Step Action 

1. To retrieve and delete a Time Card in Pending Approval status, navigate to your Supplier Time Card 

Supper User Home Page and click the PO Number link within your Time Card in Pending Stage section, 

763936 in this example.  
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Step Action 

2. Navigate to the first tab in which Time Cards details are pending and click the Timecard Listing 

Mode dropdown.    

 

 
 

Step Action 

3. Click the Pending Approval list item. 
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Step Action 

4. Click the Go button. 

 

 

 
 

Step Action 

5. Click the Select All link. 
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Step Action 

6. Click the Edit button. 

 

 

 
 

Step Action 

7. Navigate to the next tab in which Time Card details are pending, the Expense tab in this example.   
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Step Action 

8. Click the Timecard Listing Mode dropdown. 

 

 

 

 
 

Step Action 

9. Click the Pending Approval list item. 
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Step Action 

10. Click the Go button. 

 

 

 

 
 

Step Action 

11. Click the Select All link. 
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Step Action 

12. Click the Edit button. 

 

 

 

 
 

Step Action 

13. When Time Card details have been retrieved, click the Delete Time card button. 
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Step Action 

14. A warning message will be displayed indicating this action will permanently delete this Time 

Card.  Click the Yes button. 

 

 

 
 

Step Action 

15. A confirmation message will be displayed indicating the Time Card was deleted successfully.   

Click the CCTM Timecard Home link. 
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Step Action 

16. To retrieve and delete a Time Card in Rejected status, click the PO Number link within your Time Cards 

in Rejected Stage section, 763936 in this example. 

Click the 763936 link. 

 

 

 
 

Step Action 

17. Navigate to the first tab in which Time Cards details are pending, click the Labor link. 
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Step Action 

18. Click the Timecard Listing Mode dropdown, click the Rejected list item, and then click 

the Go button.  Click the Select All link. 

 

 

 
 

Step Action 

19. Click the Edit button. 

 

 



                                                                                        Oracle eBusiness CCTM Supplier:  Rate Card 

 Page 65 

 

 

 
 

Step Action 

20. Click the Equipment tab. 

 

 

 
 

Step Action 

21. Click the Timecard Listing Mode dropdown. 
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Step Action 

22. Click the Rejected list item. 

 

 

 
 

Step Action 

23. Click the Go button. 
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Step Action 

24. Click the Select All link. 

 

 

 
 

Step Action 

25. Click the Edit button. 
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Step Action 

26. Click the Delete Time card button. 

 

 

 
 

Step Action 

27. A warning message will be displayed indicating this action will permanently delete this Time 

Card.  Click the Yes button. 
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Step Action 

28. A confirmation message will be displayed indicating the Time Card was deleted successfully.  Click the 

Home link. 

 

 

 
 

Step Action 

29. Under the Main Menu of your Oracle Applications Home Page, click the AMCCTM Time Card 

Inquiry responsibility, click the CCTM folder, and then click the Time Card Inquiry link. 
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Step Action 

30. In the PO Number field, enter the PO corresponding to the Time Cards you have just deleted.  You should 

get a No Items Found message. 

 

 
 

Step Action 

31. A window may open indicating No Items found as well.  Click the Cancel button. 
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Step Action 

32. Click the Go button. 

 

 

 
 

Step Action 

33. Confirm No results found in the Search Results. You can now contact the Buyer to request a change in 

Contract reference within the Purchase Order. 
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Step Action 

34. To find name and contact information for the designated Buyer, click your AMPOS iSupplier Portal Full 

Access responsibility under the Main Menu on your Oracle Applications Home Page, and click the Home 

Page link. 

 

 

 
 

Step Action 

35. Click the Purchase Orders link. 
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Step Action 

36. Click the Go button, and then click the appropriate PO Number to view PO details, 763936 in this example. 

 

 

 
 

Step Action 

37. Within the Order Information General section, the Buyer name is displayed as an active link.  In this 

example, click the Young (Purchasing 1150), Myron B link. 

 

 



                                                                                        Oracle eBusiness CCTM Supplier:  Rate Card 

 Page 74 

 

 

 
 

Step Action 

38. An email address will be displayed for the designated Buyer. 
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ISUPPLIER PORTAL ENHANCEMENTS:  INTRODUCTION 
 
iSupplier Portal Invoice/Payment Description:  While previous iSupplier Portal functionality displayed the 
Vendor Reference Number in the Invoice and Payment Descriptions, new functionality includes the addition of the 
Time Card Week End date to the same fields. 

 

iSupplier Portal Invoice/Payment Description 
 
 

 
 

Step Action 

1. Under the Main Menu of your Oracle Applications Home Page, click the AMPOS iSupplier Portal Full 

Access responsibility and click the Home Page link. 
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Step Action 

2. Click the Invoices link. 

 

 

 
 

Step Action 

3. Enter any search criteria across the Simple Search parameters and/or click the Go button. 
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Step Action 

4. Click the Invoice number, CCTM-763939-608966 in this example, to view details. 

 

 

 
 

Step Action 

5. The TC Week End Date is now shown in the General - Description field... 

 

The same information is now shown via View Payments as well. 
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Step Action 

6. Click the View Invoices link again. 

 

 

 
 

Step Action 

7. Click the View Interface Invoices button. 
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Step Action 

8. Interfaced Invoices are those pending final approval, typically by Construction Audit when Lien Waivers 

are required.  Click the Go button. 

 

 

 
 

Step Action 

9. Click the Invoice number, CCTM-763939-608966 in this example, to view details. 
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Step Action 

10. The TC Week End Date is now shown in the Invoice Number - Description field. 

 

 

 

 

 
 


