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S1.2 CREATE A RATE CARD: INTRODUCTION

The Rate Card is a vital component of the CCTM application. For every contract negotiated between Ameren and
a Service Supplier, Time & Materials and/or unit-based rates are included. When a CCTM Supplier is notified of a
GCPA (Global Contract Purchase Agreement) award, the first step in the CCTM process is to create a Rate Card
that includes all negotiated fixed rates for Labor, Equipment and/or Chemicals. Within a CCTM Rate Card a
number of fields are presented, where some require data while others are optional. Similarly, some fields require
specific forced choice data while others are free-text.

A Rate Card can be created Online, or an Excel template can be completed for Upload to CCTM. Online Rate
Card creation is only recommended when fewer than 10 Rates were negotiated with the Contract. Otherwise
Rate Card template Upload is the preferred method as data can be populated, copied and pasted in an Excel
file. After the Rate Card has been created online or uploaded to CCTM successfully, it is submitted to an
Ameren Sourcing representative for review and approval. Going forward, CCTM Time Cards will be populated
with data directly from the Rate Card, where the Supplier reports the number of hours/units completed per day,
across a Monday - Sunday period, for each Individual or for each Craft. Rates and total dollars are auto-
populated and calculated in the Time Card. As rates change through the course of the contract period, the Rate
Card can be updated and submitted for approval accordingly.

CCTM High Level Process

Create CCTM
GCPA (Contract)

Oracle Purchasing
Super User

Purchasing/Sourcing

v
i Create . .
C(,jTM iProc or EMPRV Recquisition . Review/Acknowledge iSupplier Portal Full Access
Project Lead/ Approver (iProc)/EBOM CCTM PO Project Lead/ Manager
(EMPRV)

Oracle Purchasing
Super User

Complete CCTM
Purchasing (Buyer) PO

Build/Upload Rate Supplier Rate Card User
Card Manager/Acts Receivable
[]

Submit Rate Card
to Purchasing/

Rate Card Super User Review & approve | Supplier Rate Card User

Purchasing/Sourcing Rate Card Sourcing ManagerfActs Receivable
Time Card Approver . Supplier Time Card
(Super User) Review & approve + Enter CCTM Super User
. Time Card Time Card
Project Lead/ Approver Managerf/Acts Receivable
A
Oracle Accounts Payable | auto Receipt & View Invoice/ iSupplier Portal Full Access

Automated Batch

Oracle Accounts Payable

Automated Release

Invoice

h

Payment

Payment Date

d per Pay
Terms

» View Payment

Manager/Acts Receivable

iSupplier Portal Full Access
Managerf/Acts Receivable
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S1.2.1 Create a Rate Card Online

N2 CCTM
“Ameren
Home Logout Preferences
Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | | CCTM Create Rate Card | | CCTM Craft Code Class
Rate Card Home N
| Rate Cards in Pending Submission Stage | ST Ereetis (el Gerd|
<) Previous I 1-5
Rate Card ou Rev Contract Effective Effective Rate Card Change Reguest
Number Hame HNum  Number Supplier Name From To Status By/Submitter
|Rate Cards in Pending ApprovalStage|
Rate Card OU Rev Contract Effective  Effective Rate Card Rate Card Cha
Number Hame HNum HNumber Supplier Name From To Status Approver/Submitted To Requested By §
[Rate Cards in Rejected Stage
<) Previous I 1-5
Rate Card OU Rev Contract Effective Effective Rate Card Rate Card Change
Number Name HNum HNumber Supplier Name From To Status Approver/Submitted To By/Submitter
Step Action
1. Online Rate Card entry is recommended for Suppliers who have fewer than 10 rates.

* From your Applications Home Page, when you click AMCCTM Supplier Rate Card User >
Rate Card, you will be taken to your Rate Card Home.

** On your Rate Card Home page, you will have a quick view of Rate Cards in process (Rate
Cards in Pending Submission Stage, Pending Approval Stage and Rejected Stage)

2. To create a Rate Card online, click CCTM Create Rate Card.

ICCTM Create Rate Card
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Home Logout Preferences
Rate | Notifications

CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Name E876
Create Rate Card

* Indicates required field

| Submit | | Save | | Download Template | | Upload File | | Cancel |I

#TIP Submit Button will be enabled & Attachment Link will be visible once rate card is created and saved.
Rate Card Header
Revision Number 0 * Effactive From I
OU Hame |AMEREN OF UNIT 'l ) * Cffactive to Ii
* Supplier Name |IT TEST SUPPLIER 1 !
- Approver I Q
p Contract Specific Enter [ Select the zpprover name anby when
= Contract Number I ::i‘?n;i:t:‘rk; the rate card, During upload please leave
Rate Card Details [Search For Contract Mumber |
| Add ” Delete Row
Select *Craft Type *Craft *Craft Code Class Local Worktype *Rate Type *Rate ($) *UOM “Effective From “Effective To Comments
Mo search conducted.

| Submit | | Save | | Download Template | | Upload File | | Cancel |

Rate MNotifications Home Logout Preferences

Privacy Statement Copyright () 2006, Oracle. All rights reserves

Step Action

3. Beginning at the Rate Card Header, your company name will always be pre-populated in the
Supplier Name field.

CCTM requires that every Rate Card reference a Global Contract Purchase Agreement
(GCPA). If you know the Contract Number, you can type the number in the field and push the
Tab key on your keyboard, or you can use the Search icon.

Q

* If you click the Search icon a new window will open.
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Search and 5elect: Contract Number i
Cancel | Select
Search
To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" Advanced Search |
button.
Search By | Contract Number j I Go
Results
Quick Contract Supplier Start
Select Select Number Contract Description Hame Org Name Date End Date
- % 535765 Victor's Test CCTM Contract - used for Victor's Buyer'sI T TEST AMEREN OF g3/28/2011 01/05/201
= Training Class - Test Purposes Only SUPPLIER 1 UNIT
. 5 535962 Victor's Complex CCTM Test GCPA ITTEST AMEREN OF '03/28/2011 01/03/201
= SUPFLIER1  UNIT
r % 566573 CCTM Services Contract ITTEST AMEREN OF 0g/01/2011 01/05/201
= SUPPLIER1  UNIT
e g 579536 CCTM Services Contract - Training ITTEST AMEREN OF 013072012 01/05/201
= SUPFLER1  UNIT
. 588999 CCTM Services Contract - Training ITTEST AMEREN OF 95/28/2012 05/31/2014
- SUPFLER1  UNIT
. 5 603382 CCTM Services Contract ITTEST AMEREN OF '10/01/2012 01/05/201
= SUPPLIER1  UNIT
| —
Step Action
4, : Go : : : .
When you click the Go button the window will refresh to display a list of your Ameren

CCTM GCPA's (Contract Numbers).

Click the Quick Select icon L_=l next to the appropriate Contract Number, 588999 in this
example.

* The window will close.
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Home Logout Prefi

Motifications
CCTH Rate Home | CCTM Rate Search | CCTR File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Name ES769
Create Rate Card

* Indicates required field

Submit | I Save I | Download Template | | Upload File | | Cancel
S TIP Subrmit Button will be enabled & Attachment Link will be visible once rate card is created and saved.

Rate Card Header

Revision Mumber 0 * Effective From |05f28f2ﬂ12
Ol Mame  |AMEREM OF UNIT 'l * Effactive to IDS,.-"BI,.-‘?DIS
* Supplier Mame  |I T TEST SUFPPLIER 1 Q,

Approver I =X
¥ Contract Specific Enter / Selact the spprower name only when

* Confract Mumber ISSE}QQC} q subrnitting the rate card, During upload please leave
thiz blank.,

Rate Card Details

Select “Craft Type *Craft *Craft Code Class Local Worktype *Rate Type *Rate ($) *UDM *Effective From *Effective To
Mo search conducted,

Comments

Submit | | Sawve | | Download Template | | Upload File | | Cancel

Rate Motifications Home Logout Preferences

Privacy Statement

Copyright () 2008, Oracle. All rights reserved

Step Action

5. When the Contract Number field is populated, the Effective From and Effective To fields will
auto-populate as well.

* DO NOT CHANGE THE EFFECTIVE DATES IN A NEW RATE CARD!
** The Effective From date will be the Monday previous to the effective date of the contract.

*** The Effective To date will be the Sunday after the end date of the contract.

6. To add a single Rate, click the Add button under Rate Card Details.
Add
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Home Logout Prefs

Notifications
CCTM Rate Home | CCTM Rate Search | CCTMFile Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Name EZ70
Create Rate Card
* Indicates required field

| Submit | | Save | | Download Template ‘ | Upload File | | Cancel I
®TIP Submit Button will be enabled & Attachrent Link will be visible once rate card is created and saved.

Rate Card Header

Revision Mumber 0 * Effective From |05f28f2012

Ol Marme | AMEREN OF UNIT 'l * Effective to |05[31f2015
N ! F——
Supplier Mame [T T TEST SUPFLIER 1 Q spprover | Q

B Contract SPBCiﬁC Enter  Select the approwver name only when

# Cantract Nummber ISBBQQQ Q :;l:ng;:ll-l;\kg the rate card, During upload please leavd

Rate Card Details

Mo of Row(s) to Add I j | Add | Delete Row

Select All | Select Mone

Select *Craft Type *Craft *Craft Code Class Local Worktype *Rate Type *Rate ($) *UOM *Effective From *Effective To
- = | Q| [ [ [ [ om0z B fosseos
Chemical
Equiprment | Submit | | Save | | Download Template | | Upload File | | Cancel |
Labar

Fate Motifications Home Logout Prefere

y Statement

Step Action

7. Craft Type is a required field and forced choice. You will click the Drop Down Arrow and choose
Chemi
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Home Logout Preferences

Notifications

CTM Rate Home |

Create Rate Card

CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
User Mame EZ

Rate Card Details

0 of Row(s) to Add

Indicates required field
“TIP Submit Button will be enabled & Attachiment Link will be visible once rate card is created and saved.

Rate Card Header

slect &1l | Select Mot

Submit Save Download Template | Upload File | Eancel

Revision Mumber 0 * Effective From IDS;’EB{?DIE
CU Mame | AMEREM OF UNIT ‘I * Effactive to ID5/31f2015
* Supplier Mame  |I T TEST SUPFLIER 1 Q,
Approver I Q,
¥ Contract SDBCiﬂC Erter J Select the approver name anly when
* Comract Murmher I588999 Q :hu:rgi:;nkg the rate card, During upload pleaze leg

Imvl Add || Delete Row |
[rarn

elect *Craft Type |*Craft *Craft Code Class Local Worktype *Rate Type *Rate ($) *UDM *Effective From *Effective To
I fiabor MFOREMAN | |as-NEW Q | et | 70 |Hous zljossesseniz |os#31/2015
Submit | Save | Download Template | Upload File | Cancel

Step Action

8. The Craft field is required but free-text. Best practice is to take Craft names directly from rates
outlined in the contract, "FOREMAN", for example.

0. The Craft Code Class field is required, forced choice, and for Ameren internal use only.

When creating a new Rate Card, AA-NEW should be the designated Craft Code Class for all
rates. You can type the text in the field and press your Tab key, or you can click the Search
icon.

10. The Local field is optional and free-text. It is typically used to designate union affiliation by Craft.

11. The Worktype field is also optional and free-text. This field may be used to tie a Rate to a specific
Ameren location.

12. The Rate Type field is required but free-text. This parameter refers to Standard Time/ST, Over
Time/OT, Double Time/DT, etc. Again, best practice is to take Rate Type directly from the list of
rates outlined in the contract, "ST", for example.

13. The Rate field is required but free-text. Again, the Rate will come directly from those outlined in
the contract, " 70", for example.

14. The UOM (Unit of Measure) field is required and forced choice. You will click the Drop Down
Arrow as you did for the Craft Type field and choose from 100's, Day, Each, Feet, Gallons,
Hours, Miles, Meter, Week.
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Home Logout Pref

Notifications

Tr Rate Home

eate Rate Card

| CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
User Name E&S7

Indicates required fizld Submit | | Save | | Download Template | | Upload File | | Cancel

[TIP Submit Button will be enabled & Attachment Link will be visible once rate card is created and saved.

Rate Card Header

Rate Card Details

0 of Row(s) to Add Ia vI | Add || Delete Row |
lect a1l | Select Mone

Revision Nurmber 0 * Effective From  [05/28/2012
U Mame | AMEREMN OF LNIT VI * Effactive to |D5f31f2015
* Supplier Mame |1 T TEST SUFFLIER 1 Q,
Approver Q,
F Coniract Specn‘ic Enter { Select the approver name only when
* Contract Mumber ISBBQQQ Q :;l:n;:f:;‘nkg the rate card, During upload please lea

lect *Craft Type *Craft *Craft Code Class Local Worktype *Rate Type *Rate ($) *UOM *Effective From *Effective To
M abor x| FOREMAN  [sa-tEW Q | | et | 70 |Hours x||osfesseoiz Jos/21/2015
| Submit | | Save | | Download Template | | Upload File | | Cancell

Step

Action

15.

When creating a new Rate Card the Effective From and Effective To dates on each Rate line
should be the same as the Effective From and Effective To dates in the Rate Card Header.

* As Rate changes occur throughout the course of the contract period you will change the
Effective From date for an individual Rate line, but the Effective To date will always remain the
same.

Page 8




Al

“Ameren _
FOCUSED ENERGY. for [ife. Oracle eBusiness CCTM Supplier: Rate Card

Home Logout Prefen

Notifications
CTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Name ES7d
reate Rate Card
[* Indicates required field

Submit | Save | Download Template | Upload File | Cancel
TIP Submit Button will be enabled & attachiment Link will be visible once rate card is created and saved.

Rate Card Header

Revision Murmber 0 * Effective From IDS}EB}EDIE
Ol Mame | AMEREN OF UMNIT Vl * Effective to IU5.-"31.-'QD 15
* Supplier Marme  [I T TEST SUPFLIER 1 Q,
Approver aQ,
W Contract Specific Enter [ Select the approver name only when
* Comfract Murmber I588999 q :;l;rgi:;‘nkg the rate card, During upload please lea

Rate Card Details

Mo of Row(s) o add [5 7] [ Add || Delete Row |

ISeIect all | Select None

Select *Craft Type *Craft *Craft Code Class Local Worktype *Rate Type *Rate ($) *UDM *Effective From *Effective To
I fusbor =] |FOREMaN | |sa-tEW Q| | =T | 70 |Hours =|losszeszoiz jos/21/2015
M abor x| |FoREMaN  fea-rEw | | loT | 105 |Hous =||ossesseoiz joss31/2015
M abor  x||lepoRER  faa-tEw < [1024 | =T | 55 |Hours =|lossesse0iz jos/31/2015
M rabor x| |leBoRER  faa-tEw @, f1024 | loT | 825  |Hows =|losszE/2012 jos/21/2015
I |Equipment x| [JACK HamMM aa-HEW | | =T |sz11 |pay | =||ossesseoiz jos/31/2015
I [Equiprment = [1ack Harm [sa-HEW Q| | st fise.32 N ~ | o5 /25/2012 jos/21/2015
Submit | Save | Download Template | Upload File | Cancel
|
Step Action
16. If you have more than 5 Rates to add, you can click the Drop Down Arrow next to No of Row(s)

to Add and choose 5 or 10.

17. Click the Add button, L2449

* The page will refresh.

18. Five blank Rate lines will appear. Continue completing fields across each Rate Line until all
rates have been entered.

* Each Rate line includes a Craft Combination (Craft Type, Craft, Local, Work Type, Rate
Type, Rate and UOM). CCTM requires that the Craft Combination on each Rate Line be
unique. For instance, the system would not allow 2 Foreman Crafts with a ST (Straight Time)
and an OT (Over Time) Rate Type, both at the same Rate of $105.

** Use copy/paste to quickly populate duplicate fields such as Effective From and Effective To.

19. Once you have entered all Rate Card lines, you must click the Save button before proceeding.

S

Subirmit

* Note the Submit button is not active at this point.
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Home Logout Preferences

Notifications

CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Hame EB87(

D Confirmation
The Rate Card 10928 Rev.No. 0 has been created.

Create Rate Card

* Indicates required field

®TIP Submit Button will be enabled & Attachment Link will be visible once rate card is created and saved.

Rate Card Header

Revision Number 0 * Effective From IDS_.-'2S_.-'2DL2

OU Name |AMEREN OF UNIT 'l = Effective to IDE_-"B]._-"2U].5
* Supplier Name |IT TEST SUPPLIER 1

P - Approver I Q
¥ Contract Specific Enter [ Select the approver name only when
= Contract Number |588999 Q ::ilfngr:er; the rate card. During upload please leay
Attachments I'Ion

Rate Card Details

Mo of Row(s) to Add |5 j Add || Delete Row

Select All | Select None

Submit | | Save | | Download Template | | Upload File | | Cancel

Select *Craft Type “Craft *Craft Code Class Local Worktype “Rate Type *Rate ($) “UOM “Effective From “Effective To
I |wabor x| |FOREMAN | [aa-NEW Q| | fsT | 70 [Hours =|[os/28/2012 | (& Jos/31/2015
I |webor x| |FOREMAN | [aa-NEWY Q| | foT | 105 [Hours x|[os/28/2012 | (@ Jos/31/2015
I |wabor  x||LABORER | [aa-NEWY Q, 1084 | fsT | 55 |Hours x|[os/2s/zo1z | (& Jos/31/2015
L lobor ~lluaporer lannevy S lioss | loT

Step

Action

20.

The page will refresh and you will see a Confirmation indicating the Rate Card has been created
with an assigned number, 10928, for example.

You will also now see an Attachments section in the Rate Card Header. CCTM requires that you
include an attachment when submitting a new Rate Card. To do so click the Add button.
Add

* Contact your designated Sourcing/Purchasing Approver with questions regarding the
attachment.

** You will be directed to a new page.
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Home Logout Preferences Help

Notifications
M Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
ate: CCTM Create Rate Card >
dd Attachment

Cancel | | Add Another ||I Apply I

dd | Desktop File/ Text/ URL x|

iAttachment Summary Information

Title |
Description |

Category Miscellaneous

JDefine Attachment
I Type & File IC:\Documents and Settings'e87693\Desktop\CCTM Over Browse... | I
[SN- T
 Text -]
E
Cancel Add Another | Apply |

Step Action
21. CCTM allows a File, URL or Text attachment Type.

* To attach a File, click the Browse button. A Choose File window will open. Search for and
choose/ double-click the file you want to attach. The Choose File window will close and the

Browse...

field will be populated.
** To attach a URL, click the select circle and enter a valid URL in the corresponding field.

*** To attach a Text description, click the select circle and enter the required text in the
corresponding field.

22. If you plan to include multiple attachments, click the Add Another button. Otherwise, click the

Apply button, to complete one attachment. Apply
* You will be redirected to the Create Rate Card page.

Page 11



Al
“ Ameren

FOCUSED ENERGY.

for [ife.

Oracle eBusiness CCTM Supplier: Rate Card

Notifications

CCTM Rate Home |

CCTM Rate Search |

CCTM File Upload Status |

CCTM Create Rate Card

| CCTM Craft Code Class

D Confirmation

Attachment "ITTestSupplier-RateCard-588999.x=sx¢" has been added successfully but not saved. Complete your work to save your attachment.

Create Rate Card

User NHame E3769

* Indicates required field

Rate Card Header

= TIP Submit Button will be enabled & Attachment Link will be visible once rate card is created and save

Revision Mumber

OuU Name

* Supplier Name

AMEREN OF UNIT 'l

IT TEST SUPFLIER 1

[ Contract Specific

Submit | | Save | | Download Template | | Upload File | | Cancel
T |save
* Effective From IDS_.-'28_.-'2D 12
* Effective to IDS_."B]._."2U 15
Approver I Q,

Enter [ Select the approver name onby when

= Contract Number ISSSQQQ Q ts}l_‘._brg:ﬂir'k; the rate card. During upload please leave
15 Dlank.
I Attachments M

Rate Card Details

Mo of Row(s) to Add |5 ;l | Add || Delete Row |

Select All | Select None

Select *Craft Type “Craft *Craft Code Class Local Worktype “Rate Type “Rate ($) “UOM “Effective From ~“Effective To (e |
M fLabor =] |FOREMAN ||AaA-NEW Q| | |sT [ 70 [Hours =l[os/zs/201z | E[osiatzois | @]
I [Labor =] |FOREMAN ||AA-NEW | | JoT [ 105 [Hours =|[os/2s/2012 | @& [os/31/2005 | @]
I |tabor  =]|LaBorer  [aa-nEw @ [1os4 | [sT [ 55| [Hours =l[os/zs/z012 | @& [os/31/2015 | @]
™ [iLabor  =||LABORER |aA-NEW @, 1084 | JoT [825 [rours =|[os/28/2012 | E[os/31/2005 | B

— —
Step Action

23.

* You can click the View link view attachments you have added.

** You can click the Add button to provide additional attachments.

On the Create Rate Card page a confirmation message will be displayed, indicating the
attachment was added successfully but not saved.

24.

Click the Save button.

Save

As the Confirmation indicates, CCTM requires that you Save your attachment before the Rate
Card can be submitted.
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Home Logout Preferences

ome | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
User Name E3769]
Card

equired field | Submit | | Save | | Download Template | | Upload File | | cancel
t Button will be enabled & Attachment Link will be visible once rate card is created and saved.

Header
Revision Mumber 0 * Effective From IDS_.-'ZS_.-'20L2
OU Name [AMEREN OF UNIT =] + ffoctive to o100l
* Supplier Mame |IT TEST SUPPLIER 1 Approver lm
¥ Contract Specific g e nhy when
= Contract Number ISSSQQQ Q tt.brgi:rk' the rate card. During upload please leave
Details
toadd [5 =] [ Add || Delete Row |
Felect None
ft Type “Craft *Craft Code Class Local Worktype “Rate Type “Rate ($) “UOM “Effective From “Effective To (¥ |
“FOREMAN Jan-nEW Q| | [sT | 70 [Hours z|[os/zs/z012 |os/31/2015 |_
~| [Foreman | [aa-nEW Q| | [oT | 105 [Hours x|[os/zs/z012 |os/31/2015 |_
~||LaBoRER  [An-nEW Q, [1os4 | [sT | 55 [Hours z|[os/zs/z012 |os/31/2015 |_
r =l|sBoRER  [AA-NEW @, 1084 | foT | 825  [Hours [x||os/ze/zo1z |os/z1/2015 1
IpmentJIJACK HAMM |aA-NEW Q| | [sT 5211 [pay |v||os/zs/zoiz | (& |os/31/2015 1
Ipmentj JracK HaMM [aa-NEW Q| | [sT [156.32  [week |x||os/ze/z012 |os/z1/2015 1
Step Action
25. Through discussions with Ameren Sourcing/ Purchasing representatives, you should have

received the name of an Approver to whom the Rate Card should be submitted.

* Type the approver's last name in the Approver field and push your Tab key. If the text that you
type matches an individual Rate Card Approver, the full name will be auto-populated in the
Approver field. If the text that you type matches multiple Rate Card Approvers a window will open
and display a list of names to select from.

26. When your Rate Card is complete click the Submit button. LS42MiE
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Home Logout Preferences

CCTM Rate Home || CCTM Rate Search |

CCTM File Upload Status |

CCTM Create Rate Card | CCTM Craft Code Class

User Hame Ef
D Confirmation
The Rate Card 10928 Rev.No. 0 has been submitted to Melms(SCProcPerf 1105), Christopher W for approval.
- Simple Search
Please enter a Supplier Name and/or Contract Mumber and/or Status and select the Go button to see the results.Mote that the search is not case sensitive.
OU Mame |AMEREN OF UNIT VI
Supplier Name Q
Contract Number Q,
Status j
oo
Search Results
Rate Card ou Rev Contract Supplier Effective Effective Rate Card Rate Card Change
Number Name HNum HNumber Name From To Status Approver/Submitted To Requested By/Submitter Attachme
Mo search
conducted.
Step Action

27.

successfully.

Click CCTM Rate Home.

The page will refresh to display a Confirmation message stating the Rate Card was submitted

CCTM Rate Home
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CCTM

Home Logout Preferences

Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

Rate Card Home
Rate Cards in Pending Submission Stage

<) Previous |1—5 'l MNext 5 (=]

Rate Card ou Rev Contract Effective Effective Rate Card Change Requested
Number Hame HNum  Number Supplier Name From To Status By/Submitter

Rate Cards in Pending Approval Stage

Rate Card OU Rev Contract Effective Effective Rate Card Rate Card Change
Number NHame HNum Number Supplier Name From To Status Approver/Submitted To Requested By/Submitter
11238 Global 0 603582 IT TEST SUPPLIER 1 10/01/2012 |01/05/2014 Pending MNelms(SCProcPerf 1105), Minor(SCProcPerf 1105),
Approval Christopher W Katherine A
28. You will see your Rate Card in the Rate Cards in Pending Approval Stage.

* The Rate Card Approver will receive an automated email notification, indicating the Rate Card
is pending review and action.

** You will receive an automated email notification when action has been taken on your Rate
Card.

Page 15



Al
“ Ameren
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$1.2.2 Download a Rate Card Template

Home Logout Preferences

Rate | Notifications
) Rate Home | CCTM Rate Search | CCTM File Upload Status || CCTM Create Rate Card || CCTM Craft Code Class

Rate Card Home

5 |

| Rate Cards in Pending Submission Stage | [CCTM Create Rate Card]
=) Previous I 1-5 "I
Rate Card ou Rev  Contract Effective Effective Rate Card Change Requested

[Rate Cards in Pending Approval Stage|

umber Name HNum  Number Supplier Name From To Status By/Submitter

Rate Card OU Rev Contract Effective  Effective Rate Card Rate Card Chang
umber Name Num Number Supplier Name From To Status Approver/Submitted To Requested EIw'SJ

Rate Cards in Rejected 5Stage

< F'reviousll-S vI

Rate Card OU Rev Contract Effective Effective Rate Card Rate Card Change

umber  Name Num Number Supplier Name From To Status Approver/Submitted To By/Submitter ll3|

Step Action

1. From your Applications Home Page, when you click AMCCTM Supplier Rate Card User > Rate

Card, you will be taken to your Rate Card Home.

*** The Rate Card Home page gives you quick view of Rate Cards in process (Rate Cards in
Pending Submission Stage, Pending Approval Stage and Rejected Stage)

2. To Download a Rate Card Template, click CCTM Create Rate Card.

IECTM Create Rate Card
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Home Logout Preferences

Create Rate Card

Notifications

CCTH Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Name E2765

Add

P .
Indicates required field Submit | Save |I Download Template Upload File | Cancel |

= TIP Submit Bution will be enabled & attachment Link will be visible once rate card is created and saved,

Rate Card Header

Rate Card Details

Revision Murnber 0 * Effective From |05f28f2ﬂ12

OU Mame IAMEREN OP UNIT '| Q * Effective o [05/31/2015

" .
Supplier Marme |I T TEST SUPPLIER 1 Approver | Q

2 . Enter [ Select the approver name only whan
* Contract Murnher I58899'3 q ::,En;if::f the rate card, During upload please leave

Delete Row

Select *Craft Type *Craft *Craft Code Class Local Worktype *Rate Type *Rate ($) *UDM *Effective From *Effective To Comments
Mo search conducted,

Step Action

3. CCTM requires that every Rate Card reference a Global Contract Purchase Agreement
(GCPA). If you know the Contract Number, you can type the number in the field and push the
Tab key on your keyboard. Otherwise, you can use the Search icon. 4

4. When the Contract Number field is populated, the Effective From and Effective To fields will
auto-populate as well.
* DO NOT CHANGE THE EFFECTIVE DATES IN A NEW RATE CARD!
** The Effective From date will be the Monday previous to the effective date of the contract.
*** The Effective To date will be the Sunday after the end date of the contract.

5. With all required fields populated, click the Download Template button, L2¥nioad Template
* A Download window will open.
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3
Do you want to open or zave thiz file?
@ Mame: RateCardExport.zip
Type: WinZip File
From: ebusiness.ameren.com
| Open I Save | Cancel I
Wwhile files from the [ntemnet can be uzetul, thiz file twpe can
@ potentially harm pour computer. [F you do nat st the source, do not
open o zave this zoftware. What's the righ?
Step Action
6. . Open
Click the Open button.
* A Win Zip window will open.
1] WinZip - RateCardExport[1].zip - |D|EI
File Ackions Options  Help
3; ::"s ,.r?'“_,'..-'--H 7 | «:: -ﬁ-‘ = anl o P
L l; [ '-.I_ ﬁ '..I \ @ & i':‘.l
Mew Open  Favarites Add Extract  Encrypt Yigw Checkiout  Wizard
Mame - | Type | Modified
RateCardExpurt.xIs Microsoft OF,..  10/31/2012 10:18 AM
£ |RateCard_CraftCodeClassvalues. html HTML Docum,.. 1073102012 10:18 AM
Step Action
7. Double-click the RateCardExport.xIs list item.
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Microsoft Office Excel

Werify that the File is not corrupted and is From a truskted source before opening the file. Do wou want to open the

: The file wou are krying to open, ‘RateCardExpork.xls', is in a different Format than specified by the File extension.
-

File mowa?

Yes | o I Help

Step

Action

Yes

If you receive the Excel Format warning, click the Yes button.

Page Layout Formulas Cata Review WView
_E:__;'| Conditional Formatting ~ j’ﬂlnse:t'
[ % - % » ||| i Format as Table ~ I Delete -
(e Sort & Find 4
[%s8 228 =) Cell Styles ~ I Format ~ || <2~ Filter~ Select
Al A B C D E F G
1 |Record Type Supplier Name Contract Number Hdr Start Date(MM/DD/YY) Hdr End Date{MM/DD/YY¥) Craft Type Craft Mame
2 |Create ITTEST SUPPLIER 1 603582 10/01/2012 01/05/2014
3
4
Step Action
0. The Excel file will open in Text (Tab Delimited) format. CCTM requires the Rate Card template to

be uploaded in CSV (Comma Delimited) format. However, some users will Save the file in Excel
Workbook (xIsx) format while building the Rate Card, for ease of entry, and then Save As CSV
format before uploading.

** On the first Rate Card data line after the Header row, columns A through E will be pre-populated
with the data that you entered in CCTM, providing you with the ease of Copy/Paste to subsequent
Rate Card lines.
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$1.2.3 Rate Card Template Field Descriptions

&, B i D E F
1 Record Type| SupplierName |Contract Mumber |HdrStart Date{hMiA/DD/¥Y)|Hdr End Date{mMmM/DD/¥YY Craft Type
2 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
3 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
4 Create | TTEST SUPPLIER 1 73536 01/30/2012 01/05/2014|Labor
3 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
£ |Create | TTEST SUPFLIER 1 373536 01/30/2012 01/05/2014| Labor
7 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
g |Create | TTEST SUPFLIER 1 379536 01/20/2012 01/05/2014| Labor
9 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
10 Create | TTEST SLUPFLIER 1 579536 01;/20/2012 01/05/2014| Labor
11 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
12 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
12 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
14 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
15 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
16 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
17 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
12 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
19 Create | TTEST SUPPLIER 1 279536 01/30/2012 01/05/2014| Labor
20 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Labar
21 Create | TTEST SUPFLIER 1 373536 01/30/2012 01/05/2014| Labor
22 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2018|Equipment
23 Create | TTEST SUPFLIER 1 379536 01/20/2012 01/05/2014| Equipment
24 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2018|Equipment
25 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2018| Equipment
26 Create | TTEST SUPPLIER 1 73536 01,/30/2012 01,/05/2014|Equipment
27 |Required Required Required Required Required Required
28 Forced Chee |Forced Chee Forced Chee Forced Chce Forced Chee Forced
29 *Create hust be spelled  |¥ou can search for |'%When you chose a contract |'When you chose a Chce
E*Update exactly as seenin |yourcontract#in |#inprevious step, contract # in previous *Labor
CCThA CCTh Create Rate |Effective From field will step, Effective To field *Equipmen
3 Card screen populate inthe same will populate inthe same|t
screen [coincides with screen [coincides with *Chemical
contract start). contract end).
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£ H | J K
1 Craft Mame Craft Code Class Local Work Place Rate Type
2 OPERATOR Lh-MEW 520 5T
3 OPERATOR A EW 520 oT
4 OFPERATOR Lh-MEW 520 oT
5 LABORER A EW lo0g4 5T
& LaBORER Lh-MEW 1054 oT
7 LABORER A EW lo0g4 oT
g LIMERIAM Lh-MEW 5T
9 ELECTRICI&M A EW 5T
10 ELECTRICIAM Lh-MEW oT
11 ELECTRICIAMN A EW oT
12 [FOREMAN Lh-MEW 5T
13 FOREMAN A EW oT
14 FOREMAMN Lh-MEW oT
15 GEMERAL FOREMAM A EW 5T
16 GEMERAL FOREMAM Lh-MEW oT
17 GEMERAL FOREMRAM A EW oT
158 PROGRAMN MGR 10 Lh-MEW 5T
19 PROGRAMN MGR 10 A EW oT
20  PROGRAM MGR 11 Lh-MEW 5T
21 PROGRAMN MGR 11 A EW oT
22 |PC 200 EXCANVATOR Lh-MEW 5T
23 MIMNI EXCAVATOR A EW Active
24 MM EXCAVATOR Lh-MEW Standhby
253 |[FORKUFT PMMTC TIRE A EW 5T
26 |[FORKUFT PMMTCTIRE Lh-EW ST
27 |Required Required Optional Optional Required
28 |Free Text Forced Chee Free Text Free Text Free Text
29 |Taken directly from FAL-MEYY Lrian e.g. Wark at Standard,
30 | documented rates [Internal use) Affiliation as |multiple sites, Cwertime,
negatiated with contract. applicable with different Double Time,
= rates per etc
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1 | Unit Of Measurement Rate Effective From{M/DD /YY) Effective To{MM/DD/YY) | Comments
2 Hours 70 01/30/2012 01,/05/2014
3 Hours 105 01/20,/2012 01/05/2014
4 Hours 140 01/30/2012 01,/05/2014
5 Hours 55 01/20,/2012 01/05/2014
& Hours 824 01/30/2012 01,/05/2014
7 Hours 110 01/20,/2012 01/05/2014
2 Hours 20 01/30/2012 01,/05/2014
9 Hours 55 01/20,/2012 01/05/2014
10 Hours 824 01/30/2012 01,/05/2014
11 Hours 110 01/20,/2012 01/05/2014
12 Hours 70 01/30/2012 01,/05/2014
12 Hours 105 01/20,/2012 01/05/2014
14 Hours 140 01/30/2012 01,/05/2014
15 Hours 60 01/20,/2012 01/05/2014
16 Hours a0 01/30/2012 01,/05/2014
17 Hours 120 01/20,/2012 01/05/2014
13 Hours 104.5 01/30/2012 01,/05/2014
19 Hours 130.62 01/20,/2012 01/05/2014
20 Hours 122 01/30/2012 01,/05/2014
21 Hours 152.5 01/20,/2012 01/05/2014
22 Hours 175 01/30/2012 01,/05/2014
23 Hours 115 01/20,/2012 01/05/2014
24 Hours 75 01/30/2012 01,/05/2014
25 ‘week 4956 01/20,/2012 01/05/2014
26 Day 165.2 01/30/2012 01,/05/2014
27 Required Required Required Required Optional
28 Forced Chce Free Text Same as Hdr Start Date in a Same as Hdr End Date Free Text
29 *100's *Hours Taken new Rate Card alweays,
30 [*Day *hliles directly from
*Each *ieter documented
& *Feet ek rates
*Gallans negotiated
with contract,
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S$1.2.4 Upload a Rate Card Template

Home Logout Preferences

ate | Notifications

'CTM Rate Home | CCTM Rate Search | CCTM File Upload Status || CCTM Create Rate Card || CCTM Craft Code Class
Rate Card Home p——
Rate Cards in Pending Submission Stage Lotz )
=) Previous |1-5 '|
teCard OU  Rev Contract Effective  Effective Rate Card Change Requested
umber Hame HNum Humber Supplier Name From To Status By/Submitter
Step Action
1. CCTM Rate Card submittal is a two part process when the Upload method is utilized:

1. Upload the completed Rate Card Template successfully.
2. Access the Rate Card Draft in CCTM and Submit with supporting documentation attached.

To Upload a completed Rate Card Template, click CCTM Create Rate Card.

IECTM Create Rate Card

* Before proceeding with the Rate Card upload confirm your Rate Card Excel template has been
saved in CSV (Comma Delimited) format.
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Home Logout Preferences

Notifications
CTR Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Mame ES755

reate Rate Card

Indicates required fisld Submit | Save | Download Template | Upload File I Cancel
L

LTIP Submit Button will be enabled & Attachrment Link will be visible once rate card is created and saved.

ate Card Header

Revision Nurnber 0 * Effective Fram |05f28;’2ﬂ12
QU Mame | aMEREMN OF LIMNIT ‘l * Effactive to |D5Bl/2015
* Supplier Marme |1 T TEST SUPPLIER 1 Q,
Approver I Q
¥ Contract Spec ific Enter f Select the apprower mame only when
* Contract Murmber ISSSQQQ Q ts;l:n;:::—‘lg the rate card, During upload please leawve

ate Card Details
Add | Delete Row
elect *Craft Type *Craft *Craft Code Class Local Worktype *Rate Type *Rate ($) *UOM “*Effective From *Effective To Comments
Mo search conducted,

Step Action

2. Beginning at the Rate Card Header, your company name will always be pre-populated in the
Supplier Name field.

CCTM requires that every Rate Card reference a Global Contract Purchase Agreement
(GCPA). If you know the Contract Number, you can type the number in the field and push the

. icon and click the Go o button.

Tab key on your keyboard, or you can use the Search

3. When the Contract Number field is populated, the Effective From and Effective To fields will
auto-populate as well.

* DO NOT CHANGE THE EFFECTIVE DATES IN A NEW RATE CARD!
** The Effective From date will be the Monday previous to the effective date of the contract.

*** The Effective To date will be the Sunday after the end date of the contract.

Upload File

With all required fields populated, click the Upload File button.

* You will be taken to a new page.
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Home Logout Preferences

Hotifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Name EB76
Upload File - Status

| Upload | | Cancel

= Select File for Upload |C:\Documents and Settinl;l Browse. .. I

Data File Loader Batch Requests:

View By IAII Jobs 'I EI

Data File Batch Successful  Rejected|Batch Run
Type Number - |File Status Lines Lines|Date Details Comments
Rate Card 29505431 ITTestSupplier-RateCard- Completed 22 4/10/31/2012 The batch request has failed. Please look at the

603582.csv
= TIP Job History will be displayed for 60 days from the load date
"'12? Please submit the Rate Card for approva_l once it E uploaded successfully

details and reupload the file after corrections

Step Action

> Click the Browse button, |_S/OWSE..

* A file window will open.

6. Navigate to your completed Rate Card template and double-click the file or click the Open
button. The file path will be populated in the Select File for Upload field

7. Click the Upload button, L2139
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Home Logout Preferences

Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Hame EBS769

D Confirmation
The Batch Number 29505540 has been launched sucessfully.

Upload File - Status

Upload Cancel

= Select File for Upload Browse... I

Data File Loader Batch Request:

View By IAIIJUIJS 'I IEI

Data File Batch Successful Rejected | Batch Run

Type Number + |File Status Lines Lines|Date Details Comments

Rate Card 29505540 IT TestSupplier-RateCard- Pending a 0 10/31/2012 =
603582.csv —

Rate Card 20505431 IT TestSupplier-RateCard- Completed 22 410/31/2012 The batch request has failed. Please look at the
603582.csv = |details and reupload the file after corrections

= TIP Job History will be displayed for 60 days from the load date
= TIP Please submit the Rate Card for approval once it is uploaded successfully

Step Action

8. The page will refresh and a Confirmation message will display stating the upload batch was
launched successfully.

Click the Go button to refresh the page periodically. As the batch runs (and as you refresh) the
Status will progress from Pending to Running to Completed.

When the batch is Completed, you will see a number for:

* Successful Lines - Number of Rate Card lines in which all cells are populated as required and
contain valid data.

* Rejected Lines - Number of Rate Card lines in which at least one cell is not populated as
required or does not contain valid data.
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CCTM

Home Logout Preferences

Rate | Notifications
CCTM Rate Home | CCTM Rate Search

CCTM File Upload Status | ©CTM Create Rate Card | CCTM Craft Code Class

User Name E37q

Upload File - Status
Upload Cancel
* Select File for Upload Browse... |
Data File Loader Batch Requests:
View By IAII Jobs 'l IEI
Data File Batch Successful RejectedBatch Run
Type Number + |File Status Lines Lines Date Details Comments
Rate Card 29505540 ITTestSupplier-RateCard- Completed 22 410/31/2012 The batch request has failed. Please look at the
603582.csv —J details and reupload the file after corrections
Rate Card 29505431 ITTestSupplier-RateCard- Completed 22 410/31/2012 The batch request has failed. Please look at the
603582.csv details and reupload the file after corrections
Step Action
0. If there are any Rejected Lines, the Details icon will be blue and active. Click the Details icon to

view Rate Card errors.

* You will be taken to a new page.
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Home Logout Preferences

Rate | Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
User Name E876Y
Rejections
Rejected Lines in Data File Upload Request Id # 20505540
Line Field  Error
Number Type Description  Suggested Corrective Action
19 Craft  Invalid And overlap of periods for the combination of Craft + Local + Work Type + Rate Type + Unit of Measurement exist. Flease delete
Combination the duplicate records or change the effective start and end dates
20 Craft  Invalid And overlap of periods for the combination of Craft + Local + Work Type + Rate Type + Unit of Measurement exist. Please delete
Combination the duplicate records or change the effective start and end dates
21 Craft  Invalid And overlap of periods for the combination of Craft + Local + Work Type + Rate Type + Unit of Measurement exist. Please delete
Combination the duplicate records or change the effective start and end dates
22 Craft  Invalid And overlap of periods for the combination of Craft + Local + Work Type + Rate Type + Unit of Measurement exist. Please delete
Combination the duplicate records or change the effective start and end dates
Step Action
10. The Rejections page will display the Rate Card Line Number that failed, the Field Type, an

Error Description and the Suggested Corrective Action.

* Since the Rate Card template includes a Header line, the Line Number indicated on this page
will refer to the following Line Number in your Rate Card template. For instance, Line Number
19 in this window indicates that you will correct Line Number 20 in your Rate Card template.

11. If one Rate Card line is Rejected in the upload, the entire upload is rejected. You will then
correct the errors and re-upload the Rate Card template using the process you just reviewed.

Cancel

When you are finished reviewing the Rejections, click the Cancel button.

* You will be redirected to the CCTM Create Rate Card page.
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Home Logout Preferences

Rate | Notifications
CCTM Rate Home || CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Name EB876

Cancel

Upload File - Status

* Select File for Upload Browse... |

Step Action

12. If the upload is completed successfully, with O Rejected Lines, congratulations! You now have a
CCTM Rate Card Pending Submission.

CCTM Rate Home

Click CCTM Rate Home.

A

“Ameren ™

Home Logout Preferences
Notifications

CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
Rate Card Home
Rate Cards in Pending Submission Stage
<) Previous |1-5 'I Next 5 &
Rate Card ou Rew Contract Effective Effective Rate Card Change Requested
Number Name HNum  Number Supplier Name From To Status By/Submitter
11228 Global 0 603582 IT TEST SUPPLIER 1 10/01/2012 01/05/2014 |Pending Minor(SCProcPerf 1105), Katherine A
Submission
Step Action
13. You will see your Rate Card draft in the Rate Cards in Pending Submission Stage section of

your Rate Card Home.

You are now ready to Review the Rate Card draft in CCTM, Attach supporting documentation
and Submit it to a Sourcing/Purchasing representative for approval.
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S$1.2.5 Submit an Uploaded Rate Card

Home Logout Preferences

Rate | Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

Rate Card Home

Rate Cards in Pending Submission Stage I
<) Previous |1—5 'I Next 5 ()
Rate Card ou Rev  Contract Effective Effective Rate Card Change Requested
Humbe Name HNum  Number Supplier Name From To Status By/Submitter
11238 Global 0 603582 IT TEST SUPPLIER 1 10/01/2012 | 01/05/2014 Pending Minor({SCProcPerf 1105), Katherine A
Submission
Rate Cards in Pending Approval Stage
Rate Card 0OU Rev Contract Effective  Effective Rate Card Rate Card Change
Number Name Num Number Supplier Name From To Status Approver/Submitted To  Requested By/Submitter
Rate Cards in Rejected Stage

<) Previous |1—5 'I Next 5 ()

Rate Card OU Rev Contract Effective  Effective Rate Card Rate Card Change Requested
Number  Name Num HNumber Supplier Name From To Status Approver/Submitted To By/Submitter
Step Action
1. From your Applications Home Page, when you click AMCCTM Supplier Rate Card User > Rate

Card, you will be taken to your Rate Card Home.

* On your Rate Card Home page, you will have a quick view of Rate Cards in process (Rate
Cards in Pending Submission Stage, Pending Approval Stage and Rejected Stage).

To review your newly uploaded Rate Card click the Rate Card Number, 11228 for example, in the
Rate Cards in Pending Submission Stage section.
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Home Logout Preferences

Notifications

CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

Rate: CCTM Rate Home = User Name EB3769
Export Upload |I Review Crafts |I View Rate Card History | | Delete Rate Card || Cancel

Rate Card Header [reviewapprove Craft Changes|
Rate Card Number 11228 Supplier Name IT TEST SUPPLIER 1
Revision Number 0O Effective From 10/01/2012
Contract Number 603582 Effective To 01/05/2014
Material Handling Charges

% Material Handling Charges I
Save Charges

Rate Card Details

Show Details for
& Active

Al

 In-Active

E Indicates Modified - %% Indicates New - *#Indicates Rejected

|Craﬂ: Type |Craﬂ: |Craft Code Class |I.o-ca| |Work Type |I!.ate Type II.IOM Rate (%) |Eﬁecl:'|ve From |Effecl:'|ve To
Equipment FORKLIFT FNEUMATIC TIRE AA-NEW 5T Day 165.2 10/01/2012 01/05/2014
44 Equipment FORKLIFT PFNEUMATIC TIRE AA-NEW 5T Week 495.0 10/01/2012 01/05/2014
ﬁEquipment JACK HAMMER AA-NEW 5T Day 52.11 10/01/2012 01/05/2014
{:}Equipment JACK HAMMER AA-NEW 5T Week 156.32 10/01/2012 01/05/2014
% Equipment MINI EXCAVATOR AA-NEW ST Hours (115 10/01/2012 01/05/2014
Step Action
2. The Rate Card page displays all Rates included in the upload with a green icon indicating it is a
new Rate.

* You can click some of the column Titles to sort in ascending or descending order.

** |f you notice multiple errors and prefer to correct the Rate Card Template before submitting,
click the Delete Rate Card button. You can then correct the Rate Card file and upload the
corrected version for submission.

3. To review Rates in Draft form and add Attachments, click the Review Crafts button.
Review Crafts
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CCTM

Home Logout Preferences

Rate | Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

Rate: CCTM Rate Home > Rate Card Screen = User Name EB876
* Indicates required field Save and Submit | | Save | | Cancel Change Request | | View Rate Card History | | Cancel
@ TIP Submit Button will be enabled & Attachment Link will be visible once rate card is saved.
Rate Card Header
RateCard Number 11228 Effective From 10/01/2012
Revision Num 0 Effective To 01/05/ 2014
Contract Number 603582 Appraver I Q,

Supplier Mame IT TEST SUPPLIER 1

Attachments . - e

TIP Please save the changes before you Add/Modify the attachment.

Rate Card Details
| Add Another Row || Delete from Change Request | 9 Previous |1-10 of 26 7] lexigd ®
Select All | Select None

Work Change Request

Select *Craft Type *Craft *Craft Code Class Local Type *Rate Type *UOM “Rate ($)  “Effective From “Effective To Reason

™ Labor OPERATOR [MA-NEW | & 520 ST Hours | 70 [0/01/2012 | & [orjosi2014 | B

™ Labor OPERATOR [MA-NEW | & 520 ot Hours | 105 [10/01/2012 | (& foy/os/2014 | B

™ Labor OPERATOR [MA-NEW | & 520 DT Hours | 140 [10/01/2012 | & foyjos/2014 | B

™ Labor LABORER  [AA-NEW | & 1084 ST Hours | 55 [10/01/2012 | @ [oyjos/2014 | B

™ Labor LABORER  |MA-NEW | & 1084 oT Hours | 825 [0/01/2012 | [E[oj0s2014 | [E|

™ Labor LABORER  |AA-NEW | & 1084 DT Hours | 110 [10/01/2012 | & foyjos/2014 | B

™ Labor LNEMAN  [PANEW | & ST Hours | 20 [10/01/2012 | & [orjos/2014 | B

- -___________________________________________________________________|
Step Action

4. The Rate Card Screen displays 10 Rates at a time.

To view additional Rates click the Next 10 link.
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Home Logout Preferences
Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
Rate: CCTM Rate Home = Rate Card Screen = User Name E87693
* Indicates required field Save and Submit Save Cancel Change Request | View Rate Card History Cancel
= TIP Submit Button will be enabled & Attachment Link will be visible once rate card is saved.
Rate Card Header
RateCard Number 11228 Effective From 10/01/2012
Revision Num O Effective To 01/05/2014
Contract Number 603582 Approver I Q,
Supplier Name IT TEST SUPPLIER 1
Attachments I‘Ion
= TIP Flease save the changes before you Add/Modify the attachment.
Rate Card Details
| Add Another Row || Delete from Change Request | © Previous 10 |11—ZD of Eﬁj Next 6 &
Select All | Select None
Work Change Requed
Select “Craft Type *Craft *Craft Code Class Local Type *Rate Type “UOM “Rate ($) “Effective From “Effective To Reason
™ |Labor FOREMAN [an-nEw Q ST Haurs | 70 [10/01/2012 [o1/05/2014 | |
™ |Labor FOREMAN [an-new Q or Hours | 105 [10/01/2012 [o1/05/2014 | |
™ Labor FOREMAN [an-nEw @ DT Hours | 140 [10/01/2012 [o1/05/2014 | [ |
™ Labor GENERAL FOREMAN [AA-NEW @ ST Hours | 60 [10/01/2012 [o1/05/2014 | [ |
™ |Labor GENERAL FOREMAN [AA-NEW Q ot Haurs | 90 [10/01/2012 [o1/05/2014 | |
™ Labor GENERAL FOREMAN [AA-NEW/ Q DT Hours | 120 [10/01/2012 [o1/05/2014 | & |
" Labor PROJECT MANAGER [AA-NEW a, ST Hours | 104.5 [10/01/2012 |o1/05/2014 ]
Step Action
5. You can Click the Next 6 link to view the remaining Rates. If you find mistakes, you have limited
options for correcting online.
* If you forgot to include a Rate Line, click the Add Another Row button. A blank row will be
displayed for you to complete accordingly.
** |f you need to delete a Rate Line click the Select box for that line, then click the Delete from
Change Request button.
6. CCTM requires that you include an attachment when submitting a new Rate Card.
* A copy of the rates attached to the original Contract will typically suffice. Contact your
designated Sourcing/Purchasing Approver with questions regarding the attachment.
. . Add
To add an Attachment click the Add button in the Rate Card Header.
* You will be directed to a new page.
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CCTM
Home Logout Preferences Help

Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
Rate: CCTM Rate Home = Rate Card Screen > Edit Rate Card Screen >
Add Attachment

d

Cancel | Add Another | Apply

Add |Desktop File/ Text/ URL x|

Attachment Summary Information

Title |
Description |

Category Miscellaneous

Define Attachment
Type * File |C:\Documents and Settings'\e87693\Desktop'Testing Dot Browse... | I
Cure |
 Text -
| |
Step Action
7. CCTM allows a File, URL or Text attachment Type.

* To attach a File, enter a file name in the Title field (optional) and click the Browse button to

Browse...

search for and choose the file you want to attach. The File field will be populated.
** To attach a URL, click the select circle and enter a valid URL in the corresponding field.

*** To attach a Text description, click the select circle and enter the required text in the
corresponding field.

8. If you plan to include multiple attachments, click the Add Another button. Otherwise, click the

Apply button, to complete one attachment. Apply
* You will be redirected to the Create Rate Card page.
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Home Logout Preferences
Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
Rate: CCTM Rate Home > Rate Card Screen = User Name EB8769

% Confirmation

Attachment "ITTestSupplier-RateCard-603582.csv" has been added successfully but not saved. Complete your work to save your attachment.

* Indicates required field

| Sawve and Submit | | Save | | Cancel Change Request | | View Rate Card History | | Cancel
= TIP Submit Button will be enabled & Attachment Link will be visible once rate card is saved.
Rate Card Header
RateCard Mumber 11228 Effective From 10/01/2012
Revision Num 0O Effective To 01/05/2014
Contract Number 603582 Approver | Q

Supplier Name IT TEST SUPPLIER 1

Attachments

= TIP Flease sVaI\%the changes before you Add/Modify the attachment.

Rate Card Details

Add Another Row || Delete from Change Request | <) Previous IWI Mext 10 &
Select All | Select None

Work Change Request

Select *Craft Type *Craft *Craft Code Class Local Type *Rate Type “UOM *Rate (%) “Effective From “Effective To Reason

M |Labor OPERATOR [AANEW | @ sp0 ST Hours | 70/ [10/01/2012 | [ Jo1/05/2014 | @ |

™ Labor OPERATOR [AANEW | @ sy or Hours | 105 [10/01/2012 | (& [or/05/2014 | [EH |

™ Labor OPERATOR [AANEW | @ 520 oT Hours | 140 [10/01/2012 | (& [or/05/2014 | EH |

™ Labor LABORER  [AANEW | @ 1084 ST Hours | 55 [10/01/2012 | [ Jo1/05/2014 | & |

I Labor LABORER  |AA-NEW Q, 1084 oT Hours | 82.5 [10/01/2012 | [E Joi/os/z014 | FH |

Step Action

0. On the Create Rate Card page a confirmation message will be displayed, telling you the

attachment was added successfully but not saved.
* You can click the View link view attachments you have added.

** You can click the Add button to provide additional attachments.
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Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class
Rate: CCTM Rate Home = Rate Card Screen = User Name EB769
“ Indicates required field Save and Submit | Save | Cancel Change Request | View Rate Card History Cancel

& TIP Submit Button will be enabled & Attachment Link w %aved.

Rate Card Header

RateCard Number 11228 Effective From 10/01/2012
Revision Num 0 ez Lo O1I050014 -
Contract Number 603582 Approver INeIms(SCPrUcPer‘F 1105)
Supplier Name ITTEST SUPPLIER 1

Attachments Add

= TIP Flease save the changes before you Add/Modify the attachment.
Rate Card Details
Add Another Row | Delete from Change Request | <) Previous Il—lD of 26 'l MNext 10 &
Select All | Select None
Work Change Request
Select “Craft Type “Craft “Craft Code Class Local Type “Rate Type “UOM *Rate (§) “Effective From “Effective To Reason
I Labor OPERATOR [AA-NEW 2, 520 sT Hours | 70 [10/01/2012 Jo1/05/2014 | [E |
™ Labor OPERATOR [AA-NEW Q 520 oT Hours | 105 [10/01/2012 fo1/05/2014 | [E |
™ Labor OPERATOR |AA-NEW 2 520 DT Hours | 140 [10/01/2012 Jo1/05/2014 | [E|
™ Labor LABORER  |AA-NEW 9 1084 ST Hours | 55 |1o/01/2012 | [E for/0s/2014 | [H |
™ Labor LABORER  [AA-NEW A 1084 oT Hours | 82.5 [10/01/2012 fo1/05/2014 | [E |
™ Labor LABORER  |AA-NEW Q, 1084 DT Hours | 110 f10/o1/2012 | [F Jor/os/2014 | [H |
Step Action
10. Through discussions with Ameren Sourcing/ Purchasing representatives, you should have
received the name of an Approver to whom the Rate Card should be submitted.
You can type the approver's last name in the Approver field and push your Tab key.
* If the text that you type matches an individual Rate Card Approver, the full name will be auto-
populated in the Approver field.
** |f the text that you type matches multiple Rate Card Approvers, a window will open and
display a list of names to select from.
*** You can also click the Search icon to search for the Approver name.
11. When your Rate Card is complete click the Save and Submit button.
Save and Submit
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Home Logout Preferences
Rate | Notifications

CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

User Name E&76

D Confirmation

Rate Card of Rev.Mo. 0 has been submitted to Nelms(SCProcPerf 1105), Christopher W for approval

| Export | | Upload | | Review Craft Changes | | View Rate Card History | | Delete Rate Card | Cancel

Rate Card Header
Rate Card Number 11228 Supplier Name 1T TEST SUPPLIER 1
Revision Number 0O Effective From 10f01/2012
Contract Number 603582 Effective To 0105/ 2014
Material Handling Charges
% Material Handling Charges I
Save Charges
Rate Card Details
Show Details for
& Active
Al
" In-Active

& Indicates Modified - # Indicates New - *$Indicates Rejected

Craft Type |Craft |Craft Code Class |loca| |Work Type |RateType [UOM Rate (5) |Effec|]'ve From |Effec|]'ve To
#%Equipment  FORKLIFT PNEUMATIC TIRE AA-NEW 5T Day 165.2 10/01/2012 01/05/2014
43Equipment  FORKLIFT PNEUMATIC TIRE AA-NEW 5T Week 495.6 10/01/2012 01/05/2014
43 Equipment  JACK HAMMER AA-NEW 5T Day 52.11 10/01/2012 01/05/2014
Step Action

12. The page will refresh to display a Confirmation message indicating the Rate Card was

submitted successfully.

Click CCTM Rate Home. |SciM Rate Home
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CCTM Rate Home
Rate Card Home

CCTM

Home Logout Preferences

Notifications

| CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card | CCTM Craft Code Class

Rate Card ou
Number Name MNum  Number Supplier Name From To Status By /Submitter

Rate Cards in Pending Submission Stage

<) Previous |1—5 'l Mext 5 &

Rev  Contract Effective Effective Rate Card Change Requested

Rate Cards in Pending Approval Stage

Rate Card OU Rev Contract Effective Effective Rate Card Rate Card Change

Number Name MNum Number Supplier Name From To Status Approver/Submitted To Requested By/Submitter

11228 Global 0 603582 IT TEST SUPFLIER 1 10/01/2012 01/05/2014 Pending Melms(SCProcPerf 1105), Minor(SCProcPerf 1105},
Approval Christopher W Katherine A

Rate Cards in Rejected Stage

<) Previous |1—5 VI Mext 5 &

Rate Card OU Rev Contract Effective  Effective Rate Card Rate Card Change Requested
Number Name Num HNumber Supplier Name From To Status Approver/Submitted To By/Submitter
Step Action

13.

You will see your Rate Card in the Rate Cards in Pending Approval Stage section of your Rate
Card Home.

* The Rate Card Approver will receive an automated email notification, stating the Rate Card is
pending review and action.

** You will receive an automated email notification when action has been taken on your Rate
Card.
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